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1. O6mmue HOJIOKEH U S

Hacrosiee nonoxenue paspabortano Ha ocHoBe 3akoua PD  «O6 o6pazosarmmy.
OubinoTeunom ACJICY, Ha  OCHOBAHHMH TpHKasza oT | Mapta 2004 r. No 2/2 «O6 ochor
HANIPABJICHUAX  COBEPIIEHCTBOBAH S ACATCIIBHOCTH  OubIHOTEKH YUPCKJIEHUH 00
oOpasoBanus Pdy, Hacrosiee nonosxenue paspaborano B coorercTBHE ¢ ] OC, Canl
YeraBom Yupesknenus.

bubanoreka oGecneunpaer fIpaBa y4acTHHKOB 06pasoBaTe/LHOIO fpouecca Ha Oecriiai
N0JIb30BaHKe 6;16;1140chuo-nH(bopmaunommmu pecypcamu.

OGecnevennocts GubmoTeKy YUCOHBIMH, METOMHYECKUMH K CHIPABOYHBIMH  JIOKYMEHT
YUHTLIBACTCA MPH JIMIICH3HPOBAHMM obueobpasoBatesbHoro YUpEKJICHMUsI.

Llemn Gubanorekn COOTHOCATCS ¢ LeNAME 06pa3oBaTelbHOro YUpeKJIeHus:

(bopmuposanue o6meii KYJIBTYPbI JIMYHOCTH 00yuaromuxes na OCHOBE ycBOCHMS (D]
CO3JAHUE YCIIOBUI JUIS CTAHOBIICHMS JHUHOCTH LIKOJIBHUKA, PACKPBITHS 1o HHIMBHY /1L
CHocoOHoOCTeH,  BOCTHTANMS TPAKIAHCTBCHHOCTH,  TPY 010G HS. YBUKCHHUs K npaBam
¢B0OO1aM uesoBeKa. (bopmuposanue 3/10poBOTro 0dpasa Ku3HH.

bubsmorexka PYKOBOACTBYETCSI B CBOEH jtesTenbHoCTH (benepanbHBIMI 3aKoHAM.

YKQ3aMH W pacropsukeHHsIMu Ilpesugenta P, HOCTAHOBICHUAMH 1 pactopsikens
lpasurenscrea POy HCIOJIHATCIIBHBIX  Opranon cyObekroB P, pelIeHns)
COOTBETCTBYIOIIErO Oprana yhipasienust obpasoBanuem, Yerasowm o0teobpasoBarep
yapexcienns, nacrosiuum [Tosoxennenm.

Hestensocts  6ubmHoTEKH OCHOBBLIBACTCS  HA  NpPHHIMNAX ACMOKpATHH,  IyMaHu3)
olwetocTyniocTy, lipHopuTeTa  obuieyenoBeuecknx HCHHOCTCH,  rpakiaHCcTBeHHOC
CBODOHOTO PA3BUTHS JIHUHOCTH.

Hopsox nosmssosanus HCTOUHHKAMH uH(opMatum, nepevens, OCHOBHBIX YCJIYT H YCIIOBHSI
HPCIOCTABICHUS  ONpeensioTes [Honoxennem o Oubimoreke o0ueobpaszoBaresinHo
YUpexkaeHns u [Ipasunamu nons3osanus OubinoTeKoii,

Obpasosaresnnhoe YUPCHKICHHE HECET OTBETCTBEHHOCTL 134 AOCTYIHOCTL M Kayecer
6II()JIHOTC‘IHO-HH(])OpMaLlHOHHOI‘() obeuyuBanus GuGaHOTEKH,

Oprauunsarus obciyxuBanns  yuyacruukon oOpasosaresibHOro ipouecca  npoussomres
COOTBCTCTBUM ¢ NPAaBUIAMH  TeXHUKH Oesonachoctn w HMPOTHBOIOKAPHBIMK, ~ cannTapi
FUTHCHHYCCKUMU TPeGOBAH HSIM.

g



2.0CHOBHbBIE 321241

2.1. ObecrnieueHrne yd4acTHHKaM OOpa30BaTENBHOIO IMpollecca - OOyYaIOUIUMCS, IeJarornuecKuM
pabOTHUKaM, POAUTENISIM OOYYArOIIUXCS - JOCTyNa K WH(GOpMAIMH, 3HAHUSM, KYJIbTYPHBIM
[IEHHOCTSIM  TOCPEJICTBOM  HCIOJb30BaHUS  OMOIMOTEYHO-WH(DOPMAIMOHHBIX  PECYPCOB
00111€00pa30BaTEIBHOTO YUPESKICHHS HAa PA3IMYHBIX HOCUTENSX: OyMaKHOM (KHYDKHBIA (poHI,
(doHI mepuoIUUecKuX M3AaHWi); MarHUTHOM ((oHA ayano- M Buaeokaccer); nuppoBom (CD-
JICKH ); KOMMYHHKATHBHOM (KOMITBIOTEPHBIC CETH) U MHBIX HOCHUTEIISX.

2.2. BocmnuraHue KyJAbTYpHOTO M TPaXKJAHCKOTO CaMOCO3HAHHs, IIOMOIIb B COLMAIM3ALUU
00y4aromerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHITHATIA.

2.3. ®opMHpOBaHHE HABBIKOB HE3aBUCUMOIO OHMOIMOTEYHOIrO IOJIb30BATENsA: OOyYEHHE MOUCKY,
0TOOPY M KPUTUUYECKOU OIleHKEe MH(POpMaIUK B COOTBETCTBUHU ¢ TpeboBanusmMu OI'OC.

2.4. CoBepIlICHCTBOBAHUE MPENOCTABISIEMbIX OWOIMOTEKON yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
UHPOPMAIIMOHHBIX  TEXHOJOTHMH W  KOMIIBIOTEPH3AlMH  OMOIHMOTEUHO-WH(POPMAIIMOHHBIX
nporeccoB,  (GopmupoBaHue  KOMQPOPTHOW  OMOMMOTEUHOW  cpelbl  TpU  YCIOBUU
KOMIIBIOTEPHU3AUU OUOIHOTEKH.

2.5. TlonomHeHue W coxpaHeHHWE (OHIOB OUOIMOTEKH YYeOHO-METOJAMYSCKUMHU TOCOOUSIMH,
OTBeUarolUM TpeboBaHuaM peanusanuu HoBeIx OI'OC.

3.0cHOBHBIE QYHKIIHH

3.1. ®opmupyet GoHa OUOAHMOTEUHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI;

KOMIUIEKTYET YHUBEPCAIbHBIN (POH]T yUeOHBIMH, XYA0KECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
MEeAarorn4yecKUMU W HAYYHO-TIONMYJISAPHBIMU JOKYMEHTAaMH Ha OYMaKHBIX M DJIEKTPOHHBIX
HocuTeNsiX uH(popManmu mnonoiHseT (GoHx MHPOPMAIMOHHBIMU pecypcamu cetu HHTepHer,
0azamu 1 0aHKaMU JaHHBIX IPYTUX YUPEKACHUM U OpraHU3aIlHii;

OCYIIECTBIISICT pa3MeIleHNe, OPTaHU3aIUI0 H COXPAHHOCTh JIOKYMEHTOB OMOIIMOTEKH.

3.2. OpranusyeT u BeeT CIPaBOYHO-OMOIMOrpaduuecKuil ammapar: KaTajJord, TeMaTH4YecKue
KapTOYKH, DJIEKTPOHHBII KaTajor.

3.3.  OcymectBnser auddepeHIupoBaHHOE OHOTMOTEYHO-UH(OPMAIMOHHOE  0OCTYKUBaHUE
o0ydJaronuxcs.

3.3.1. IIpenocraBnsger MHPOPMALMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTENSIX HA OCHOBE U3YyYEHUS UX
MHTEPECOB U UHPOPMAIIMOHHBIX TOTPEOHOCTEMH.

3.3.2. Opranusyer oOyueHue HaBbIKAaM HE3aBUCHUMOI'0 OMOIMOTEYHOIO IMOJb30BaTeNs’ MHPOpPMaLUH,

COJICHCTBYET HWHTErpaly KOMIUJIEKCAa 3HAHWM, yMEHHH U HaBBIKOB pabOThl C KHUIOW U
uHpopManuei;
Opraau3yeT MaccoBblE MEPOIIPHUATHS, OPHCHTUPOBAHHBIE HA Pa3BUTHE OOIICH M YNTATEIHCKON
KYJIBTYpBl JINYHOCTH, OKa3blBaeT COJAEHCTBHE IMpPH OpPraHMU3allMU BHEYPOUHOU IesTeIbHOCTH,
opranuszyemon B ycioBusx peanmzaunn @PI'OC HOO, comeicTByeT pa3BUTHIO KPUTHYECKOIO
MBIIUTCHHUS;

3.4. OcymectBisieT OnOINOTEUHO-UHDOPMAITMOHHOE 00CITY)KUBAHUE TTEJaTOTHIECKUX PAOOTHUKOB:

3.4.1. Y10BIETBOpSET 3aMpPOCHI, CB3aHHbIE C 00yUYeHUEM, BOCIIUTAHUEM U 3/I0POBBEM JIETEH;

3.4.2. Y 10BIETBOPSET 3aIpPOCHl B 00JIACTH MEJarorn4ecKuX NHHOBAIIUI W HOBBIX TEXHOJIOTHIA;

3.4.3. Coznaer 6aHK negaroruyeckoi MHpopMaluy Kak OCHOBBI €IMHOW MH(POPMALIMOHHOMN CITYyKOBI
0011e00pa3oBaTeIbHOTO  YUPEXKACHUSA,  OCYLIECTBIIAET  HAKOIUIGHHE, CUCTeMaTHU3alllio
UHOpPMALIKK 110 IIPeAMETaM.

3.4.4. CriocoOCTBYeT MPOBEACHUIO 3aHATHI 110 (OPMUPOBAHNIO HHDOPMALIMOHHON KYJIBTYPHI.

3.5. Y10BIETBOpPSET 3aMpOChl MMOJIb30BaTeNeH U HHPOPMHUPYET O HOBBIX MOCTYIICHUAX B OMOIHOTEKY,
B TOM 4YHCIIe criocoOcTByomux peanmsauu OI'OC;

3.5.1. KoHcynbTupyeT 1o BoIpocaMm OpraHu3aluy CEMEHHOro YTeHHUs, 3HAKOMUT ¢ MH(OpMaIei mno
BOCITMTAHUIO JICTCH;

3.5.2. KoHCynbpTHpYET 110 BOMpOcaM y4eOHBIX U3TaHHH 711 00yJIaroIIXcsl.



4.0pranuszanus J1esiTeJbHOCTH OMOJIHOTEKH

4.1. Hanuuue yKOMIUICKTOBaHHOW OMOIMOTEKH B HaYalIbHOU mikoe, peanusytomieir @I'OC.

4.2. Crpykrypa OMOIMOTEKH: aDOHEMEHT, XpaHWIHIIEC YICOHHKOB.

4.3. bubnuoTedHO-HHPOPMAIIMOHHOE OOCITY’)KUBAaHHE OCYIIECTBISICTCS B OCHOBE OHOTMOTEYHO-
MH(OPMALIMOHHBIX PECYpCOB B COOTBETCTBUU C Y4E€OHBIM U BOCIUTATENILHBIM TUJIAHOM IIKOJIBI,
nporpaMMaMu, IPOEKTaMH U TUIaHOM PabOThl OMOIHOTEKH.

4.4. bubnuoTeka BIpaBe MPEAOCTaBISTh IIaTHbIE OMOIMOTEYHO-UH(OPMALIMOHHBIE YCIYTH, IepeUeHb
KOTOPBIX ONPEENIETCS YCTAaBOM IIKOJIBI.

4.5. CrioHcopckasi TOMOIIIb, MOTY4eHHAass OMOINOTEKOM B BUE LIETIEBBIX CPEJCTB HA KOMILJICKTOBaHHE
doHIa U 3aKyNKy 00OpYyIOBaHUS, HE BJICUET 32 COOOW CHUKCHHSI HOPMATHBOB M aOCOJIFOTHBIX
pa3MepoB (PMHAHCUPOBAHUA U3 OIOKETA IIKOJIBI.

4.6. B nensx obecrieueHust MOIEPHU3ALMU OMOIMOTEKH B YCIOBHIX MH(POpMaTH3aIiu 00pa3oBaHus,
nepexoaa Ha HoBble PI'OCHI 1 B Ipeienax CpeicTB, BhIACIAEMbIX YUPEIUTEIISIMU,
00m1e00pa3oBaTeIbHOE YUPESKISHUE 00ecieunBaeT ONOIMOTEKY:

4.6.1. T'apanTupoBaHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAaHUSA OUOIMOTEYHO-UHGOPMAITUMOHHBIX
pecypcoB, IIPe1yCMOTPEHHBIX B ILIKOJIE;

4.6.2. HeoOxoauMBbIMHU CIIY)K€OHBIMH U TPOU3BOJCTBEHHBIMH MOMEUICHUSIMU B COOTBETCTBHH CO
CTPYKTYpOil OMOTMOTEKM ¥ HOPMAaTHBAMH II0 TEXHHUKE OE30MacHOCTH OSKCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOHM BIIAXKHOCTH, 3albUICHHOCTH MOMEIIECHUS, KOPPO3UOHHO-
AKTUBHBIX TPUMECEW WJIM DJIEKTPONPOBOJIICH MBUIM) U B COOTBETCTBHUH C MOJIOKECHUSIMH
CanlluHos;

4.6.3.CoBpeMEHHON  3JIEKTPOHHO-BBIYUCIUTENBHON,  TEIEKOMMYHUKAlMOHHON,  KOIMHPOBAJIBHO-
MHO>KUTEIHHON TEXHUKON M HEOOXOJAUMBIMH MPOTPAMMHBIMU MPOAYKTAMU;

PeMoHTOM U cepBHUCHBIM 00CITY’)KMBaHHEM TEXHUKHU M 000PYAOBaHUS OUOINOTEKH;
bubnroreyHoi TEXHUKON M KaHIIENIPCKUMU TPUHAICKHOCTIMHU.

4.7. lllxonma co3maeT yclIOBUS s COXPAaHHOCTU amnmaparypbl, OOOpYyJOBaHUS M HMYILECTBa
OMOTUOTEKH.

4.8. OTBETCTBEHHOCTb 3a CHCTEMAaTHYHOCTh W KayeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHAA
61OIMOTEKH, KOMIUIEKTOBaHUE Yy4eOHOro ()oHJa B COOTBETCTBUHU C (peliepanibHbIMU MEPEUHIMU
y4eOHHKOB U Y4YeOHO-METOAMYECKHX W3JaHWH, CO3JaHHe HEOOXOMUMBIX YCIOBHHA JUIs
NeSITebHOCTH OMOIMOTEKH HECeT JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTAaBOM YUPEXKACHUS.

4.9. Pexum paboThl OMOIMOTEKH OMPENENSETCS IMIKOJbHBIM OMOJIMOTEKapeM B COOTBETCTBUU C
IpaBUJIaMU BHYTPEHHETO pacrhopsijika obmeo0pa3oBaTenbHOr0 yupexaeHus. [Ipu onpenenenun
pexuma paboThl OMOIMOTEKH NPeayCMaTPUBAETCS BbI/ICTICHHE:

4.9.1. BpemeHu a7 €KeTHEBHOTO BBINOJIHEHUS BHYTPUOUOINOTEYHON paboThI;

4.9.2. OgHoro pa3a B MecCsI] - CAaHUTApHOIO JHS, B KOTOpBIM OOCIyKHMBaHHE MOJIb30BaTEIeH He

MIPOU3BOIUTCS;

4.10. B memsix obecrieueHus paliMOHaILHOTO UCIIOJIb30BAaHUS MH(POPMAITMOHHBIX PECYPCOB B paboTe
C IeTbMH OMOJIMOTEKA IIKOJIBI B3aUMOJICHCTBYET ¢ OMOINOTEKaMuU APYrUX 00pa3oBaTeIbHbBIX
YUpEKICHUHN paiioHa.

5. Ynpasiaenue. IllTaTbl

5.1. VYnpaBnenune OMOIUOTEKOW OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOAATEIHCTBOM P,
cyOBbekToB PD 1 mITaTHBIM paciiCaHUEM IIKOJIBI.

5.2. OO1iee pyKOBOJICTBO JAEATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP IIKOJIBI.

5.3. PykoBoacTBO OMOMMOTEKON OCYIIECTBISIET OMOIMOTEKaph, KOTOPHI HECET OTBETCTBEHHOCTh B
npeaciax cBOeH KOMIIETCHIHU NIEPEA JUPEKTOPOM MIKOJIBI, O6y‘-IaIOHII/IMI/IC$I, HUX pOAUTEIIAMHU 3a
OpPTaHM3AIIO U PE3YIbTAThI JEATEIBHOCTH OMOIMOTEKH, B COOTBETCTBUU C (PYHKIIMOHATBHBIMU
00S3aHHOCTSIMHU, IPEIYCMOTPEHHBIMU  KBATHU(QPHUKAMOHHBIMU  TpPeOOBaHUSIMH, TPYAOBBIM
JIOTOBOPOM U YCTaBOM 00111€00pa30BaTeIbHOTO YUPEIKICHUSI.

5.4. bubnuorekapb Ha3HAYACTCs] AUPEKTOPOM INKOJBI, BXOJIUT B COCTaB IMEJArOTHYECKOTO COBETA
00111€00pa30BaTEIILHOTO YUPEIKICHUSI.



5.6. bubmuotekaps pazpabaTbiBaeT U MPEACTABISIET PYKOBOAUTENIO 00I1e00pa30BaTeIbHOTO
YUpEXKICHUS Ha YTBEPKICHUE CIEAYIONTNE TOKYMEHTHI:

5.6.1. Ilonoxenue o OuOIMOTEKE

5.6.2. TlpaBuia moyib30BaHUs OUOINOTEKOM;

5.6.3. TlonmokeHHe O IJIATHBIX yciyrax OMOIMOTEKH (€C/IM TaKHWE YCIYTH MPEayCMOTPEHBI Y CTaBOM
IIKOJIbI);

5.6.4. I1naHOBO-OTYETHYIO JOKYMEHTAIIUIO;

5.6.5. Ilnan paboThI HA TEKYIIUH TO;

5.6.6. Amnanu3 paboTbl OMOIMOTEKH IO UTOTaM TOja.

5.7. PaboTHuKH OMOJMOTEK MOTYT OCYIIECTBISTH MEAArOTUYECKYIO JesTenbHOCTh. CoBMEleHUE
O0uOIMOTeYHO-UH(POPMALIMOHHON M MEAaroru4eckoil  JEsTeIbHOCTH  OCYIIECTBISETCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.8.  TpynmoBbie OTHOIICHUS PAOOTHUKOB OMOJMOTEKHM M 00IIE00pa30BATEIBHOTO YUPEIKICHUS
pPEryIUPYIOTCS TPYAOBBIM JIOTOBOPOM, VYCIOBHS KOTOPOTO HE JIOJDKHBI TPOTHBOPEUYHTH
3akoHoJaTenbCcTBY PD 0 Tpyze.

6. IlpaBa u 006s13aHHOCTH OMOJIMOTEKH

6.1. PaboTHUK OMOJIMOTEKH UMEET MPaBO:

6.1.1. CaMocTosITeIbHO BBIOMPATh (POPMBI, CPEIACTBA M METOIBI OHOIMOTEYHO-UHPOPMAITMOHHOTO
o0city>)kxuBaHUsl 00pa30BaTEILHOTO M BOCIIUTATEIBHOTO IPOLIECCOB B COOTBETCTBHHM C LIEISAMHU U
3aJauaMy, yKa3aHHBIMH B YcTaBe o00meoOpa3oBaTeinbHOro yupexaeHuss u IlomoxeHun o
O6ubnuoreke 0011e00PA30BATENHLHOTO YUPEKICHUS;

6.1.2. TlpoBoAWTh B YCTaHOBJIEHHOM MOPSJIKE OIJIauuBacMble (DaKyIbTaTUBHBIC 3aHATHSA, YPOKU H
KPY>KKH OMOIMOTeYHO-0MOIMorpaduueckux 3HaHui HHPOPMAITMOHHOMN KYIbTYpHI;

6.1.3. M3pMaTh U peanu30BbIBATH JOKYMEHTHI U3 (JOHJOB B COOTBETCTBUU C MHCTPYKIIMEH MO yueTy
O6ubMoTeyHoro GpoHaa;

6.1.4. OmnpenensaTh B COOTBETCTBUM C NpPaBUJIAMHU I0Jb30BaHUS OMOIMOTEKOH, yTBEpPkIECHHBIMU

pyKoBoJUTENEM 00IIe00pa30BaTEIbHOIO YUPEKICHHUS, M IO COIVIACOBAHUIO C MPO(COIO3HBIM

komuteroM WM COBETOM IIKOJBI BUABI W pa3Mepbl KOMIICHCAIlMH yiiepda, HaHECEHHOTO

M0JIb30BaTEISIMU OMOIMOTEKH;

6.1.5. Nwmeth exxeroaHplil oTIycK 28 KaJeHAApHBIX JHEH;
6.2. PaboTHuK OMGIMOTEKN 00513aH:

6.2.1. OOGecrneunTh MONB30BATENSAM BO3MOXHOCTh pabOThl € HH(OPMALMOHHBIMU pecypcaMu
OMOINOTEKH;

6.2.2. HWudpopMupoBath Mosib30BaTeIeH 0 BUAAX NPeJOCTaBIIEMbIX OUOIMOTEKOM YCIIyT;

6.2.3. OO6ecneunTh HAyYHYIO OpraHU3alHio (POHIOB U KaTalIOIOB;

6.2.4. ®opmupoBath (HOHIBI B COOTBETCTBUH C YTBEPKACHHBIMHU (heiepaIbHBIMU TIEPEUHIMHU
yueOHbIX u3fanui, pedoanusiM OI'OC, oOpa3oBaTebHBIMU IPOrpaMMaMHu
00111e00pa30BaTENEHOTO YUPEKACHUS, HHTEPECAaMH, TOTPEOHOCTSMH M 3aIIPOCaMHU BCEX
KAaTeropuil MoJIb30BaTelIeH;

6.2.5. CoepiieHCTBOBaTh MHPOPMAIMOHHO-OMOIMorpaduieckoe n OMOIMOTEYHOE O0CTYKUBAaHUE
HOJIb30BaTeNeH;

6.2.6. OOecneunBaTh COXPaHHOCTh UCIOJIb30BAaHUS HOCHUTENEH MH(OPMALIUU, UX CUCTEMAaTH3AlHIO,
pa3MelleHne U XpaHEHHe;

6.2.7. ObecnieunBaTh peXUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTAMHU MOJIb30BaTeNe U paboToi
00111€00pa30BaTENIBHOTO YUPEIKICHHUS;

6.2.8. OTuuTHIBaTHCSI B YCTAHOBJIEHHOM IMOPSAJKE Mepel] PYKOBOAMTEIEM 0011e00pa3oBaTeIbHOTO
yUpexaeHus He pexe 1 pasza B rox;

6.2.9. TloBeimaTe KBATH(UKAIHIO.

7. IlpaBa 1 0013aHHOCTH MOJIb30BaTeIell OMOINOTEKH



7.1.  Tlonp3oBarenu OMOTUOTEK UMEIOT MPABO:

7.1.1. Tlomy4yare mnonHyr uHpOpMamui 0 cocrtaBe OubOIMoTeyHOro ¢GoHAa, HHPOPMAIMOHHBIX

pecypcax U mpeIoCTaBIsIeMbIX ONOIMOTEKOM yCIyrax;

7.1.2. Tlonp30BaThCs CIPAaBOYHO-OMOIMOTPAdUIECKIM aIapaToM OHOIMOTEKH;

7.1.3. Tlonmy4yaTh KOHCYJIBTAllMOHHYIO TOMOIIb B IIOMCKE U BEIOOpE UCTOYHUKOB MH(POPMAIIH;

7.1.4. Tlomy4arh BO BpEMEHHOE IMOJIH30BAaHUE HA A0OHEMEHTE U B YUTAILHOM 3aJIe TICYaTHBIC
U3JIaHus, ayAMOBU3YyalbHbIE JOKYMEHTBI U IPYriue HCTOYHUKU UH(POPMAIIY;

7.1.5. TIpoasieBaTh CPOK MOJIB30BaHUS JOKYMEHTAMH;

7.1.6. Tlomydath TemaTu4eckue, pakrorpapuieckue, yTouHsIomue 1 0ndiuorpaguieckue CipaBku
Ha OCHOBE )OoHa OUOITHOTEKY;

7.1.7. Tlomy4aTh KOHCYJBTAIIMOHHYIO ITOMOIIb B paboTe ¢ MHPOpMaLMEH Ha HETPAIUIIMOHHBIX
HOCHUTEIISIX MIPH MOJIB30BAHUHU dJICKTPOHHBIM U UHBIM 000pY/I0BaHHEM IPU YCIOBUHU
KOMIIBIOTEPH3AIIH;

7.1.8. YyacTBOBaTh B MEPOIPUATHSIX, IPOBOJAUMBIX OMOIMOTEKOM;

7.1.9. Tlonwp30BaThCsl TUTATHBIMU YCIIyraMH, MPEAOCTaBIsIeMbIMA OWOIMOTEKOM; COrjacHO YCTaBy
oOuieoOpaszoBarenbHoro yupexaeHuss u [lonoxeHuo 0O IUIaTHBIX YCayrax, YTBEP)KICHHOMY
PYKOBOAMTENEM 00111€00pa30BaTEIbHOTO YUPEKACHUS (MIPU HATUYHMHU TJIATHBIX YCIYT);

7.1.10. O6pamarbcst s pa3penieHuss KOH(MIUKTHOW CUTYaIUH K PYKOBOIUTEITIO
0011e00pa30BaTEILHOTO YUPEKICHUS.

7.2.  llonp3oBarenu OMOINOTEKH O0S3aHBI:

7.2.1. CobnronaTh IpaBuIIa MOJIb30BaHKUSA OMOINOTEKOM;

7.2.2. BepexHO OTHOCUTHCS K MPOM3BEICHUSAM I1e4aTy (HE BBIPBIBAaTh, 3arM0aTh CTPaHMIL, HE JI€TIaTh
B KHHUrax [OAYEPKUBaHUI, IIOMETOK), HHBIM JOKYMEHTaM Ha pPa3JIMYHBIX HOCUTEISIX,
000py1I0BaHUIO, THBEHTAPIO;

7.2.3. TlognepxuBaTh MOPANOK PACCTAHOBKH [TOKYMEHTOB B OTKPBITOM JIOCTyIE OWOIHOTEKH,
PacIIoIOKEHUS KapTOTEK B KaTajloraX U KapTOTEKax;

7.2.4. Tlonb3oBaTbcs LIEHHBIMU U CIIPABOYHBIMU JTOKYMEHTAMH TOJIBKO B MMOMEIIEHUU OUOIHOTEKH;

7.2.5. Yb6enuthbcs npu MOJYYEHUU JOKYMEHTOB B OTCYTCTBUH J1€(DEKTOB, a Ipu 0OOHAPYKEHUU
nporuH(pOpMUPOBATH 00 3TOM paboTHHKA OUOIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
neeKTHl B CIaBaeMBIX JOKYMEHTaX HECET IMOCIIETHUH T0Ih30BaTENb; BO3BPAIIATh TOKYMEHTHI B
O61OIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

7.2.6. 3aMeHATh TOKYMEHTHI OMOIMOTEKH B CIyyae MX YTPaThl WJIM MOPYH MM PAaBHOLEHHBIMHU JHOO
KOMIIEHCUPOBATh yIIepO 10 COOCTBEHHOMY KEJaHMIO;

7.2.7. TlonHOCTBIO paccuuTaThCsl C OMOJMOTEKOW MO MCTEYEHMHM CpoKa OOy4eHMsI WU padoThl B
00111€00pa30BaTEIILHOM YUPEXKICHUU.

7.3.  Tlopsinok moap30BaHusi OUOIMOTEKOM:

7.3.1. 3anuch oOyyaromuxcst o011e00pa30BaTEIbHOIO YUpEkKACHUS B OMOINOTEKY MPOU3BOIUTCS 10
CIHCOYHOMY COCTaBy KJlacCa B WHIUBUAYAJFHOM TIOPSIIKE, TE€JarorH4ecKuX W HHBIX
pabOTHUKOB 00111€00Pa30BaTEIBLHOIO YUPEXKICHHS, pOAUTENIeH 00yUyaromuXcs - M0 MacnopTy;

7.3.2. Ilepepeructparus moibp30BaTeseii OMOITUOTEKH TPOU3BOAUTCS €XKETOTHO;

7.3.3. JIoKyMEHTOM, MOATBEPKAAIONIUM MIPABO MOJIb30BAHUS OUOIMOTEKOM, SBISETCS YNTATEIbCKHM
opmymsp;

7.3.4. Yuratensckuili Gopmynsip (ukcupyeT naTy BbIJAYM IOJIB30BATEN0 JOKYMEHTOB U3 (hoHIA
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

7.4. Tlopsok moib30BaHUS A0OHEMEHTOM:

7.4.1. MakcumalnbpHble CPOKH IOJIb30BaHMSI JOKYMEHTaMH, y4eOHUKaMU, YYEOHBIMH IMOCOOUSMHU -
yueOHBIN TOJ;

7.4.2. HayuHo-nomyJssipHasi, TO3HABATENbHAS, XyN0KECTBEHHAs IuTeparypa - 10 nHei;

7.4.3. Tlepuoanueckue U3AaHus, U31aHUS MMOBBIIIEHHOTO CIpOCa - 5 THEH;

7.4.4. Ilonp3o0BaTenn MOTYT NMPOMJIATH CPOK IOJIb30BAHMS JOKYMEHTAMM, €CIIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIB30BATEIEH.

7.4.5. JIoKyMeHTBI, IpeIHa3HaYEHHBIE 711 pabOoThl B OMOIMOTEKE, HA JIOM HE BBIIAOTCS;

7.4.6. DHIUKIONEINH, COPABOYHUKH, PEAKHE, IICHHbIE U UMEIOLIMECS B €IMHCTBEHHOM 3K3EMILISIPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 pabOThI B OUOIMoTEKE.
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